Correcting the Outlook Calendar 


This document is regarding the new daylight savings date of March 11, 2007
If you use your personal Outlook Calendar  then there is a small program that needs to be run on your computer. 
What does this program do? 

You will run a program that pushes all of your appointments on your Outlook Calendar ahead an hour.  This will keep them in synch with the new time change. 

1. Double-click the tzmove.exe
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2. Select Run
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You must accept the Microsoft Software License Terms in rder to continus the installation,

MICROSOFT SOFTWARE LICENSE TERMS
MICROSOFT TIME ZONE DATA LFDATE TOOL FOR MICROSOFT OFFICE OUTLOOK.
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I you comply with these license terms, you have the rights below,
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Edition

2. SCOPE OF LICENSE. The software iscensed), not sol. This agreement orly gives you some rights to use:
the software, Microsoft reserves al other rights. Uiless appiicablelaw aives you more rights despie this
linitation, you may use the software orly s expressly permitted i this agreement, In doing 5o, you must
comply with any techrical mitations n the software that oy alow you to use it n certain ways.  You may.

not v

e S e T





3. Check the: Click here to accept the Microsoft Software License Terms. 

4. Click Continue 
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5. Use the drop down menu to select personal and leave everything else Default. 

6. Click Ok
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8. You can click details to see what will be corrected. 

9. After viewing click OK.
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10. Click Open Log

11. You can print the log and verify all appointments have the correct times or simply   click ok if you wish not to check the update. 

